
 

 

 

 

TEACHER JOB DESCRIPTION 

The employee shall: 
 

• Become familiar with and follow all requirements of the MCS Staff Manual, Policy Statements and 
instructions of the Principal and/or Trust; 

 

• Make adequate preparation for teaching work, ensuring the smooth running of the classroom, managing 
behaviour and ensuring all children are making satisfactory educational progress;  

 

• Keep a set of regularly written short and long term planning documents linked to the Cambridge 
curriculum (where appropriate) available for review by the team leader and/or senior management; 

 

• Keep such records including academic results and anecdotal notes of behavioural incidents as will 
adequately support the teaching programme including those records required to be kept by the team 
leader or Principal; 

 

• Prepare written reports for parents on each student twice a year or as determined by management; 
 

• Take all reasonable care to ensure that equipment under the employee’s control is in safe and sound 
condition and is not left in a condition that may cause damage or injury to other employees persons or 
material objects; 

 

• Ensure classroom area and communal areas are tidy and kept in an orderly condition; 
 

• Maintain an appropriate standard of dress and presentation in keeping with the staff dress code; 
 

• Attend ten minute daily briefings at 8.00am, and one staff meeting each week; 
 

 

ESOL TEACHER JOB DESCRIPTION  

Teaching 

• Make contact with classroom teachers to establish language needs of selected students 

• Help students to set goals and measure their own progress towards reaching those goals 

• Develop and resource lessons to be able to target the learning needs of students 

• Assess the learning of students and record this appropriately, tracking progress over time 

• Report both development and suggestions for optimal classroom conditions to classroom teacher 

• Report on student learning in mid-year and end-year reports 

• Write term evaluations on the ESOL programme - what has been working well and areas to develop 

• Communicate Christ’s redemptive plan to students through the ‘hidden’ curriculum 


